Using Email

Select from a wide range of audiences throughout the world

Introduction 

In English, pupils communicate and collaborate with many audiences and communities in and beyond the classroom, as part of both the process and the product of their work.
Lesson 
Use the school web site or local grid for learning to initiate an email discussion based on class debate. Sharing information orally, by email and over the web.

Speaking En1

Pupils should be taught to:

Use talk as a tool for clarifying ideas, e.g. by articulating problems or asking pertinent questions

Promote, justify or defend a point of view using supporting evidence, example and illustration that are linked back to the main argument

Description

Lesson 5.i is an alternative to lesson 6.iii  and uses email for sharing and developing ideas.

It also forms a model for other possible topics, some of which are suggested below.  It follows lesson 6 2 which took place in the computer room. There, the students searched the Internet for appropriate scientific data about a journey into space.

The students have now gathered a wide variety of data, including images of space travel, rockets, planets, and moons, as well as text. They now need to share that information with each other.  In this way, the Internet access that led them to so many different web sites can be used now to enrich the knowledge base of all the students.

How this lesson is organised will depend on the method of note-making used during lesson 6 ii and on whether or not the students all have email access at school, at home, or at the home of a friend or relative.

What you need

Access to individual email accounts, using the school Intranet, if appropriate, or web-based email

Flash drives or floppy discs with the students’ science data, as appropriate

Access to the students’ directories, if available

Printouts of the students’ science notes, if these are being used instead of electronic formats

Explanation

The aim of this lesson is to encourage the students to share the information they have found, which might be of use to them, or to others, as part of the development of their narrative, drama or film script work.

This might also be carried out as a group activity, with students sharing information with others, who might form part of a team.  It might be easiest to arrange the students into pairs, and specify the number of items of information that are to be shared and developed together. The outcomes, perhaps from a mixture of email exchanges and classroom-based sharing, can be incorporated later into a collaborative narrative, drama, or film script.  

Important

This lesson outline is linked to the work on STAR, but the method itself can easily be adapted to other subject matter, including:

· Sharing ideas about a book

· Planning narrative work with a partner

· Comparing thoughts about a poem

· Sending film scripts to another student for commentary 

· Commenting on particular parts of a piece of work in progress e.g. the opening or ending of a story

Variation / differentiation / extension 

How this aspect is organised will depend on the equipment available in the classroom, or at home. 

Schools that have the use of network software for screen monitoring of pupils’ work by the teacher, such as NetMonitor, can use this to:

· check the progress of the students in the classroom, to ensure that they are on task, and that email exchanges are appropriate and successful

· check the spelling and punctuation of students, remotely

· send messages to individual students, or to groups, including spelling corrections, helpful suggestions, encouragement, and advice on aspects of writing skills

· show examples of good practice on the interactive whiteboard both during the lesson, to stimulate appropriate development, and as part of a plenary session, to strengthen the students’ understanding of the process

Advice – hints and tips

This lesson can be flexibly organised, but is an important way of sharing the data gathered by the students, as an alternative to, or as an extension to, the oral sharing of ideas described in lesson 6.3.

After the classroom planning, students can continue to email ideas to each other, and share their images and text files.  This is also an ideal homework activity, if students have email access at home, or it can be carried out using the school Intranet.  Both methods have proved to be successful in practice. 

Emails can be shown to the whole class on the interactive whiteboard.  Emails with two or more correspondents can be colour coded: each student has their comments highlighted and changed into different coloured text.  E.g. student number one has her comments up on the screen in red; student two has her text coloured in blue, and so on.  This allows for easy tracking of different threads in the emails.

Lesson notes 
Introduction 

10 minutes

Explain how this lesson fits into the overall plan of the STAR or other project work.  The students will be sharing the outcomes of their research work, or notes on a set text.  The activities below relate to scientific knowledge, but can be adapted to any other topic.

10 – 15 minutes

Allow the students enough time to select three or four examples of science information that they might use.

Tell them that they must put the science fact into a sentence that can be added into their story.

Examples:

Scientific fact:  “Mars is red and dusty.”

Story: “Astronaut Rebecca Aldrin looked out, for the first time, across the dusty surface of the red planet.”

Scientific fact: Food, like everything else on a spacecraft, will float.

Story: “Pass me a tube of roast beef dinner, will you, please?” said Rebecca. 

Scientific fact: Your weight on Mars will be much lower than on Earth.

Story: (Make up a joke about this….)

20 – 25 minutes

Ask the students to email any pictures they have found, or text that they might want to use in their stories. This can be done by sending the files as email attachments . Ask them to explain to their partner, or to their on-line group, how they will integrate these science facts into their narrative work, drama script, or PowerPoint presentation.

Copy and paste the shared facts, comments, and images into the students’ directories, for cutting and pasting into the finished document at a later date.

Plenary 10 minutes

Gather together the best examples from the class.

Explain that this information is to be added into their narratives.

Show examples of best practice to the whole class, using the interactive whiteboard.  Examples can be sent by the students to the teacher’s mailbox for display, but the network software mentioned above makes life much easier. The teacher can very easily take command of the student’s computer, and show the work to the whole class instantly. There is no longer any need for the student to log on at the teacher’s computer to show her work to the class, nor to email the file to the teacher for display and discussion.  

Note

The new network software, created to monitor the pupils’ at their work, can actually be used very creatively to support many aspects of the teaching of English and other subjects. “Big Brother” network software has enormous and very exciting potential, and we need to explore its use creatively.

Homework 

Ask the students to email three or four of their best ideas to a partner, or partners, who may be working in their group.  This should include the text or image file, together with the explanation of how they will integrate the science information into their work.

Resources

Email for each student (essential)

Scientific or other information gathered from the Internet and saved onto disc, or printed out (sensible)

Network monitoring software (desirable)

ePALS access (desirable)

Toolbox

Check with the Head of ICT or of English to ensure that all students have a school email account, and that they know how to send an image file or text file as an attachment.   

Using ePALS is a useful alternative, and it allows group interaction.  

See Lesson 6iii for information on using ePALS.
